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HONITON COMMUNITY COLLEGE
Application for Hire of School Premises
Name of Organisation or Hirer______________________________________________________

Name of Responsible Officer________________________________________________________

Address of Hirer_____________________________________________________________________

______________________________________________________Post Code______________________

Position in Organisation_____________________________________________________________

Contact Telephone Number _______________________Mobile _______________________

Email address: ______________________________________________________________________

I wish to hire the premises as detailed below.

I have received a copy of the conditions of hire and I agree to abide by them.

I acknowledge that I’m required to provide a copy of a suitable public liability insurance cover. 
I acknowledge that if working with young people or vulnerable adults I must have a Safeguarding Policy in place and confirm that those persons responsible for the activities undertaken have undergone enhanced Disclosing & Barring Service checks. 
( (Please tick if applicable and provide a copy of the policy)
I confirm that I will settle invoices by the ‘Due by’ date specified and that failure to do so may result in termination of my booking(s). 

( (Please tick)

Signature of Responsible Officer:

__________________________________________________________________Date_________________
Hire Details

	Room Required
	Date Required
	Time (From-To)
	Number of Sessions
	Charge

	
	
	
	
	

	
	
	
	
	


-------------------------------------------------------------------------------------------------------------------------------------------------------

Office Use Only
(  Public Liabilities Insurance Policy Seen

(  Safeguarding Policy seen (if applicable)

( Hire cost charge agreed



( Invoice raised     


(  Regular Booking added to calendar


( Access to key safe given
